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Overview

What's Inside

The Millennium TermSys Shop Control System is a State-of-the-Art,
Windows95/98/NT compatible program designed to be run on a networked computer
and to provide for real time data collection of both materials and labor. It is
interfaced to GraphiTech's Job Costing Module and may be further interfaced to
modules such as Estimating, Inventory, etc.

Collection Screen

The data is collected through the use of bar code readers, keyboard entry, or both.
The screen that is used to collect the data may be minimized when not in use in order
to provide unencumbered access to other applications. In order to gain access to the
program after being minimized, click on the TermSys Name Bar on the Status Line
in order to regain focus.

M TermSys - Terminal #: 4 =] E3
Fle “iew [Operaton: Help |
= # + e
° » . = . Breaks = a8 = = 7
FE - Start Shift ~ F7 - End Shift F10-Lagln F5-LogOut F9 - Material

Emplovee Cade I

| Emplopes OpC... | Desc Time | Emplopes Start Time

() CHERIE RICHM. . 7:55:41 &M
O SKIPDAVIDSON  7:55:19 AM
) BRENDA KASTOR  7:55:09 AM
O 5COTT THATCH... 7:55:00 &M
O NELSON WISCO... 7:58:50 AM
) SCOTT PARTEN... 7:58:21 &M
O MIKE STEPHANY  7:50:09 &M

Job # | Description |

Active Terminal Shifts

|Ready | User. admin | 9/23/98 |05 AM 4

Figure 1. TermSys Start Shift Data Collection Screen
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TermSys Station

The PC required for use with Millennium TermSys may be minimally configured as
follows:

e 133 MHz Pentium
e 16 MB of Ram
e 1 GB Hard Drive.

This workstation may be used for other applications as well.

Network

Various networks may be used with TermSys. These include Novell, NT, and others,
all of which must support Win95/98/NT.

Data Modes

The system can be set to either Database Mode or Compatible Mode. Both modes
store received and processed data into a relational database model. However, if
your network is running in Compatible Mode, the data is also processed using the old
format from the MS-DOS version of TermSys. If you are using other MS-DOS
GraphiTech products like Job Costing, KeySys, Estimator, etc., it is suggested you
run in Compatible Mode.

The disadvantage of Compatible Mode is speed. TermSys will save processed data
twice in Compatible Mode. If you do not have any other MS-DOS versions of
GraphiTech products or modules, it is strongly suggested to set the mode to Database
Mode for improved efficiency, reliability and speed.

Please call GraphiTech Technical Support at 800-634-TECH for further assistance
on selecting the appropriate mode.

Installing Millennium TermSys

To load Millennium TermSys, insert the CD into your drive and close the door. If
the CD includes other programs from GraphiTech, you will be presented with a
menu of items from which to select your choice. If the CD contains only one
application, it will start the loading process automatically. If it does not load
however, click START followed by RUN. Type the drive letter followed by the word
SETUP (for example D:SETUP) and hit the enter key. If you have a sound card,
then a short melody will be heard prior to the start up screen. After reading the short
Welcome, click Next. Note: you can also click on the Back button to step back to
the previous screen. Also at any time you can click the Cancel button to terminate
the installation.

2 o Qverview
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The following should clarify the screens you will encounter during the installation
process. Please follow these steps.

License Agreement

After reading the License Agreement, click I Agree. This is a standard license
agreement except that it provides a broader definition of where and how you may use
the software.

About Your Company

If the box shown is empty, please enter your company name. Click on the Next
button to proceed.

Destination Folder

Here you will want to provide the location of the Millennium Folder, which is the
location to be used for the programs. It is assumed that you are operating under
Windows 95/98/NT, thus long filenames are used for default entries. In fact, the
computer you are installing this program into must have a Windows 95/98//NT
operating system. The destination folder may however, be limited to 8 characters if
you desire. Once such name would be Millenia.

This screen also identifies the amount of free space available and the amount of
space after installation. If this number is small or negative, you should not install
until after freeing up additional space. Click Next to continue.

Data Folder

If you are using a stand-alone computer, then the data folder will remain on your C:
drive as shown in the text box. If you are operating on a network, then you must
identify the drive of your network. If desired, you may click the browse button in
order to select the network drive. In either case, the Destination folder must be
identified as created above. Click Next to continue.

Sample Files

Not recommended if you already have live data. Accept the default No, and click
Next. If you wish to use sample files with TermSys, then select the appropriate
option followed by Next. If you select Yes, then a screen will display asking for the
sample folder where you want to copy these sample files. Select the desired folder
as in the previous steps.

Program Folder

This will specify the program folder name where you want the application icons to
reside when you click the Windows Start button on the Windows taskbar. This is
normally your Station's Hard Drive, and NOT the Network Drive.

The default name for the Program Folder will appear at the top of the list box
(GraphiTech MILLENNIUM). It is recommended to have the box checked which
allows an icon to be created also on the desktop. Click Next to proceed.
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Ready to Install

Simply click the Start button and Millennium TermSys will install itself.

Installation Complete

Once all data has been loaded, click Finish to view the Readme File. Once this is
complete, you will need to re-boot the computer when the installation so indicates. If
you experience some other problem, try re-booting also.

Technical Support

If you need further assistance, please call our technical support hotline at 800-634-
TECH. Or visit our web site at www.graphitech.com for the latest news, updates,
questions and answers.

Running Millennium TermSys

The Icon.

After installation, an icon is placed on the desktop. To run the program, double click
the icon.

Update

If this is an update, the program will select the first available terminal number that is
open unless you have already assigned a specific terminal number to this station. If
this is the first installation, you will be asked about several data directories, followed
by assignment of Terminal #1.

First Time Running Program.

The first window that appears when running the program initially is the Welcome
screen. Click Next to continue. The second window identifies the Operation Mode
you will be using with TermSys. If you will be using the program with the DOS
version of Estimating or will be using any DOS files from previous versions, then
you will select the compatible mode. If this is a clean installation, which has never
had any DOS files in use previously, then you would choose the Database Only
Mode.

The screen shot shown in Figure 2 identifies the two choices you have when running
Millennium TermSys for the first time.

4 e Qverview
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"'1-,“ Welcome to TermSys!

TermSys offers bwo modes of operation. The first mode,

‘D atabaze Mode' allows the system bo uze a highspeed
databaze for storing and retrieving data.  This is the newest
and best way to uze TermSys. The zecond mode,
'Compatibility kMode' allows TermSys bo communicate with alder
data filez. This may be a little slower, but it offers the ability to
Lze bath ald and new werziohz aof TemSe: on the zame
network. Thiz alzo gives the suztern compatibility with the
Frofeszional estimator and other Graphitech zoftware.

Operation Mode
"~ Databaze Only Faztest and most reliable

| & Compatibiity Mode  Compatible with data from older
auztems.

NEHQ; Finizh ; Eanceli

Figure 2 Compatibility Selections

After pressing Next, the screen shown in Figure 3 appears. Here you may click the
Data Sensor button to have the program automatically select the appropriate data
directories for you.

"'1-,“ Welcome to TermSys! i

MHaow we have to specify where the data resides. If you have a
gpecial spstem configuration where pou have vour databaze
and ather vital information files on a file server, vou may want
to manually configure these settings, howewer, pou can alzo
uze the 'data senzor' ta find these files and paths far pau.

[ ata Senszor i

Mew Data Directony ;E:'xMiIIennium'\Data'xGTD.-’-‘-.T.&.MDB _j

Suztern File ; J

0ld Data Directary i J

b3 _I'_-'_inishi Eancel!

Figure 3 Selecting Data Sensor

Figure 4 illustrates how the Data Sensor appears after clicking the button. By
clicking OK, the data that was found is loaded to the screen shown in Figure 3. Once
the data paths are filled out, click Next.
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Mizzing Databaze

"f? 'our workgroup file could nat be found, however there iz a copy of the file in:
'C:5MILLEMMIUMATERMSYSAWGTSECURE MDY, Do wou want to use it?

] Cancel 1

]|

Figure 4 Data Sensor Response.

The timers that are shown in Figure 5 should be left as set unless directed by
GraphiTech to change them. Now click the Finish button.

"'1-,“ Welcome to TermSys!

]|

The TermSys system uses a cauple of timers ko keep
infarmation zunchronized. Timers are alzo uzed to keep
terminalz from duplicating active numbers. Below are the

recommended settings for these timers. [F yow want, pou can
adjust them for your system. “Warning: These are advanced
zettings and should only be changed by advanced uzers.

- Terminal Activity Check

Figure 5 TermSys Timers

Logging Into Millennium TermSys

During normal running of the program and following the first run, Figure 6 will
appear which requires a security account and password. If you enter the word admin
for the security account, then no password is required. Note that all passwords are
entered once access to the program has occurred.

Enter your securty account and pazssword below,

'our secunty account grantz or resticts pour
acceszz to different parts of the zpstem.

]|

Security Account; ia.jmin

Paszword: ;

k. Cancel

Figure 6 Login

6 e Overview
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Millennium Splash Screen

Once the security account and password have been entered, the splash screen shown
in Figure 7 will appear showing the status of the data being loaded.

Figure 7 Splash Screen
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TermSys Data Entry

What is a Data Entry Screen

All Terminals used with TermSys are connected via the network. Any data which
has been entered by the employee is first placed into a temporary file on the server
which provides for rapid data recovery in the event of a power failure. When the
employee logs out of a job, the data is converted from temporary to permanent status
and is then placed in both daily activity and specific job files.

The TermSys Shop Floor Data Collection System permits the employee to establish
when they arrived at the plant, what jobs they worked on, when they went to lunch,
what materials were used in the job, how many breaks they took and when they went
home for the day. In addition, they may review their logged status at any time by
requesting a payroll period print-out of activity for a day, week, month or any other
period. See Figure 8.

% TERMSYS REPORTS HE|

—Groupby————— [~ Select
" Mo Grauping D ates: ITu:u:Ia_l,l j
" Employes
|1 041441998 10414,/1932
i~ Job
" Manth Ermpl Mo [<Al> =
O Vear T — =
Lo Job Ma: {2 =
s B
04-DAMON LaWwWREMCE o
—Deztnation———  — Order B-Irl— 05-BREMDA K. PHILLIPS F—
: : 06-ROBERT JAMES MOMEMAR
% Preview Window | Erel 02-DARLEMNE M CO%
: P10-LEEANN DAVIS =
i~ Printer
¥ Include Breaks Bun LCancel

Figure 8. Employee Activity
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Configuration

As mentioned previously, the TermSys Shop Floor Data Collection System may be
set up on any computer which is networked and is minimally configured with a
Pentium 133 MHz, 16 MB of RAM and at least 1GB of disk space. In previous
versions of TermSys, it was required that you use a dedicated workstation for
TermSys. Now, however, TermSys may be minimized while you work on other
projects. In other words, it is now a true multi-tasking program with its ability to
perform the work of two or more computers. For example, you may wish to have
TermSys running in the background while you are also providing estimates.

In addition, you may at times wish to provide Shift Reports, Employee Payroll data
on demand or even a Variance Analysis, all at the same time! To access TermSys for
logging purposes, simply click on the TermSys menu bar located on the taskbar .

Function Keys

Various Function Keys are used to simplify the process of entering data. In fact, we
have employed much of the previous Dos functionality in order to provide ease of
use.

F6 - Start Shift

As shown in Figure 1, the employee will generally log into the system for the first
time by hitting the function key F6. This will cause a request for the employee
number which may either be scanned or entered manually.

Start Shift |

© Start Time: 16:36:33 |

Employes Number l _I

Eesetl | ] I Eancell Help |

Figure 9. Start Shift Sub Screen

Most employees will generally start their shift in this manner. There is, however, a
second method for starting a shift. If the employee knows which job they will be
starting, they may scan or enter their employee number before hitting F6.

If the program determines that they have not yet started their shift, then the Start
Shift data will appear without showing the screen in Figure 2. In addition, the job
data will appear on the left side of the screen as well as Shift data on the upper right.
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F10 - Log In Screen

The Log In screen shown in Figure 10 appears when the employee hits F10 or enters
their 2-digit employee code. Once the log in screen appears, the employee enters or
scans the Employee Number (if not already showing), their Job Number, the
Department number and finally the Operation Number for their activity.

1 LogIn To Job HE

Employee MNumber lEIE _|
Job Huml:uer I J
—
Dperation I _|

Rezet | ] l Eanceil Help |

Figure 10. Log In Screen for Department and Operations

Department

The Log-In Screen contains three dots to the right of each cell. These are used to
obtain a list of the data available for that cell. To view the employee list for example,
click on the three dots and the list will appear, allowing you to select the employee
using a mouse rather than keying or scanning the employee number. Selection is
made by double clicking the employee name or single clicking the name and then
clicking OK. See Figure 11 for an example of how the employee list box appears.

E.- Employee ID |

Select the employee D below and press enter or the 'OK!
buttan. If you change vour mind, prezss ESC or the
‘Cancel button.

02 -5SCOTT THATCHER -
03 - 5aMDRA SEIBERT

04 - CHERIE RICHMOMD

05-5COTT HOWARD

08 - TIM TYLER

08 - ASHLEY DOMAHUE

10 - FERM LIMK

11 - KATIE LMK

12 - CLaUDE HOWARD LI

] I Eancell

Figure 11. Employee Log In Window

10 e TermSys Data Entry
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After the employee completes the last entry, the data appears in the left window as
shown by Figure 12.

Emploves | OpC... | Desc | Time |
Bi MIKE STE.. 02002 Am-Hand Fu 03139

Figure 12. Employee Log-In Window

F9 - Materials Window

When an employee wishes to add materials to the job they are working on, they hit
F9. That will bring up the window shown in Figure 13.

] Haterial Entry |

= Employes Number [10° _|
Job Murber [s6170 _|
Stock o007 |
Quartity |1 so0

.Eeset I . oK I Eancell ﬂeip |

Figure 13. Materials Entry

Note that three of the selections in Figure 13 contain ellipses (three dots) that
indicate a list of data available for that cell. To access the list data, click on the
ellipses.
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F2 - Lunch Break

When the employee is ready to go to lunch or dinner, they may hit F2. A request will
be made for them to log out all jobs if they are currently logged into any. The Lunch
screen is shown in Figure 14.

EHan e e 3307 ' ' [

Go To Lunch

. E mploves Mumber || _|

J

- Beset | [k I .Ear'u:.ell Help I

Figure 14. Lunch Screen.

F3 - Break

The break screen appears similar to the lunch screen as shown in Figure 15. All
breaks however are payable whereas lunch or dinners are not payable with regards
to payroll.

Start Break [ ] |

Start Time: 17-10:52 ' ' [

E mploves Mumber || _|

- Beset | [k I .Ear'u:.ell Help I

Figure 15. Breaks

F5 - Log Out

There are several methods for logging an employee out of their current activity. The
easiest method is for the employee to scan or enter their employee number and the
screen shown in Figure 16 will appear. In all cases it is customary for the employee

12 ¢ TermSys Data Entry Guide to Using Millennium TermSys



to log out before logging into any additional jobs. Even though the request is made to
log out of a job, this refers equally to logging out of any activity, even if you plan to
remain logged into the same job you are logging out of. In this example, either hit
enter or click the log out button. If the employee plans to work on more than one job
at a time, they would then hit the close button in order to continue logging into more
than one activity.

F" Cumrently Logged Jobs |

The system has found that the selected wzer iz curently logged
inta the following jobs. *would you like to log thiz person out of
any jobz befare continuing?

OpCode | Job # | start T |
02001 00035924 10/14/..

Log Cut I Cloze

Figure 16. Automatic Log Out from Previous Activity.

The next method involves hitting function key F5 and results in the screen shown in
Figure 17. This method requires more information on the part of the employee since
they will need to know the job and the activity they were logged into previously. If
the employee is logged into more than one or two jobs and/or activities, then they
may prefer to log out using this method since it is more direct.

HE|

E‘,—',l,: Log Out Jobh

. Employes Mumber I _‘
. i OUT : Job Mumber I _I

Dept/Operation # I -J

Eesetl ) EJ I Eanceil Help |

Figure 17. Specific Log Out
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F7 - End of Shift

At the end of the day, the employee will hit the F7 key in order to end their shift. See
Figure 18 below. If the employee is still logged into some jobs after they enter their
employee number then the program will automatically log that employee out of all
current jobs, and then end their shift.

End Shift Ed|

~ Start Time:

1?:22:59 . . |

Employes Number I _|

Eesetl | ] I Eancell Help |

Figure 18. End Shift

TermSys Toolbar

=1
4T

3
© FE - Start Shift — F7 - End Shift

i) 2 9
F10-Logln F5-LogOuwt  F9 - Matenal

= Breaks ~ a

Figure 19. TermSys Tool Bar

Along the top of the TermSys Data Entry Screen is the Toolbar. The same actions as
specified above are further described on this toolbar. Some additional functions are

as follows:

1.

3.

Close TermSys. This may also be accomplished by clicking the
Windows control box (the gray box with an X in the upper right side of
TermSys). A third method to use would be to press Alt-F4. All of these
methods will result in a request for the exit password. Note that you
will be requested to log-out all employees if you exit TermSys.

Printer Icon. This control is used to identify payroll data on demand.
If an employee wishes to know the status of their day, week, month,
etc., then this report will tell them the number of hours they have been
logged in for the respective periods of time. Provides excellent
feedback to the employee.

Help Screen. Identifies system parameters and in addition breaks up
your day with a short musical introduction. This area also provides
information on Registration of your Millennium TermSys as well as
System Information. A full help index with cross references is
included.

14 e TermSys Data Entry
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TermSys Summary Settings

Displays the current hardware and communication settings for Millennium

TermSys.

Microsoft System Information
File Edit “iew Test Help

FEEE |

[H- OLE Registration
- &chive Modules

*See "Memon in Help Index

Select a category to display the associated items

Swstem Info Item | Walue |
=M Operating 5 ystem; windows 95
Pririting Windows version: 40
- Systern DLL's Processor Pentiurm
- Fart Total physical memory: E3000 KB
- Proii Available physical memory: 160 KE*
B Proa 'r_jg § USER memory available: a0k
(- Graphic Fiters GO memary available: 4%
[ Text Converters Swap file size: 47E1E KB
- Display Swap file usage: 16%
- Audio Sweap file setting: Dynamic
- Videa Aewailable space on diive C: 1229184 KB
- CD ROM Available space on drive O: 149536 KB
.. Apnlications Bunni “Windows directony: CAWINDOWS
PRICENONS RUNAING | TE WP directary: CAWINDOWSATEMP

Figure 20. TermSys Summary Settings
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Glossary of Terms

Taskbar

The command line, usually found at the bottom of the screen, that identifies
minimized programs, Start Command, plus other instant access programs.

Data Folder

The location of all data associated with the Millennium series of programs. This is
usually the Server.

Destination Folder

The location for all Executables, usually found on the local drive of the station.

Compatible Mode

Means for providing both Database and DOS based data structures.

Focus

Identifying a specific Window or Application by clicking on that window.

Data Sensor

A means by which the program locates and identifies the required directories and
data files.

Guide to Using Millennium TermSys Glossary of Terms o 17






Index

C

Collection Screen, 1
Compatibibity, 5
Configuration, 9

D

Data Entry, 8, 14
Data Folder, 3

Data Modes, 2

Data Sensor, 5-6
Destination Folder, 3

E

Employee Activity, 8

F

F10 - Log In Screen, 10
F2 - Lunch Break, 12

F3 - Break, 12

F5 - Log Out, 12

F6 - Start Shift, 9

F7 - End of Shift, 14

F9 - Materials Window, 11
Function Keys, 9

Installing, 2-3

L

Logging Into, 6, 13

Minimized, 1, 9

N

Network, 2-3, 8

P

Printer Icon, 14
Program Folder, 3

S

Sample Files, 3
Splash Screen, 7
Summary Settings, 15

T

Technical Support, 2, 4
TermSys Station, 2
TermSys Toolbar, 14
The Icon, 4

Timers, 6

Toolbar, 14

U

Update, 4

Guide to Using Millennium TermSys

Index ¢ 19



